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The Shrubberies School 

 
CCTV POLICY 

 
 
1 Policy Statement  
 
The purpose of this policy is to set out the management, operation and use of the Close 
Circuit Television (CCTV) at The Shrubberies School 
 
2 Introduction 
  
The Shrubberies School uses CCTV images to reduce the threat of crime generally, 
protecting our premises and helping to ensure the safety of all of our staff, pupils and visitors 
consistent with respect for the individuals’ privacy.  
 
The system comprises of a fixed dome camera located internally to provide coverage of the 
foyer at the front of the main building, and connecting corridor. The system does not have 
sound recording capability.  
 
This policy takes account of all applicable legislation and guidance, including:  
 
General Data Protection Regulation (“GDPR”)  
Data Protection Act 2018  
CCTV Code of Practice produced by the Information Commissioner  
Human Rights Act 1998 
Surveillance Commissioner Code of Practice 
 
3 Scope  
 
This policy applies to all staff, governors, contractors, agents, volunteers, representatives 
and temporary staff, working for or on behalf of the School. The requirements of this policy 
are mandatory for all of these parties. 
 
4 Purpose of CCTV  
 
 The Shrubberies School uses CCTV for the following purposes:  
 To provide a safe and secure environment for pupils, staff and visitors  
 
5 Siting of Cameras  
 
All CCTV cameras will be sited in such a way as to meet the purpose for which the CCTV is 
operated. Cameras will be sited in prominent positions where they are clearly visible to staff, 
pupils and visitors. 
Cameras will not be sited, so far as possible, in such a way as to record areas that are not 
intended to be the subject of surveillance. The Shrubberies School will make all reasonable 
efforts to ensure that areas outside of The Shrubberies School premises are not recorded.  
Signs will be placed in prominent positions to inform individuals that they are in an area 
within which CCTV is in operation.  
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6 Privacy Impact Assessment  
 
Prior to the installation of any CCTV camera, or system, a privacy impact assessment will be 
conducted to ensure that the proposed installation is compliant with legislation and ICO 
guidance.  
 
7 Management and Access  
 
The CCTV system will be managed by Office staff  
Access to the system will be restricted to approved staff, as required to fulfil the duties of the 
school.  
The CCTV system is checked daily by office and Admin staff to ensure that it is operating 
effectively. 
 
8 Storage and Retention of Images  
 
Recorded images are stored. 
 
9 Disclosure of Images to Data Subjects  
 
As images are not stored this is N/A 
 
10 Disclosure of Images to Third Parties  
 
As images are not stored this is N/A 
 
11 Review of CCTV Policy 
 
 This policy will be reviewed every 3 years.  
 
12 Misuse of CCTV systems / Policy Breach 
 
The misuse of CCTV system could constitute a criminal offence.  
Any breach of the Code of Practice by school staff or other person who is bound by this 
policy will be initially investigated by the Headteacher/Chair of Governors, in order for 
him/her to take the appropriate disciplinary action.  
 
Any serious breach of the Code of Practice will be immediately investigated and an 
independent investigation carried out to make recommendations on how to remedy the 
breach. 
 
 
13 Complaints relating to this policy  
 
 Any complaints relating to this policy or to the CCTV system operated by The Shrubberies 
School should be made in accordance with the school’s Complaints Policy.  
 
 


